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1.  Log into PowerTeacher 

2. Open PowerTeacher Pro by clicking on those words under one of your classes 

3. Categories 

a. Manage Existing Categories 

i. Go to A+ Grading Charm and select Categories 

ii. Verify categories are there that you want for each and/or all classes 

iii. Assign categories to classes -click on the Select button top right and 

check classes you want to use this category 

iv. No Exam category is needed. Use one of your current categories 

b. If you want to make a new Category 

i. Click +Create  

ii. Select Category 

iii. Create a new category  

iv. Choose each tab and be sure to attach the new category to the 

classes you want to use them in. Set up defaults for easy use.  

v. Save 

4. Set Traditional Grade Calculations 

a. Click the gear Settings Charm and select Traditional Grade Calculations 

i. Select your first class to work on 

ii. Select the pencil for Quarter 1 to edit this action 

iii. Keep Category Weighting in the first column 

iv. Select the categories you want to use in this class 

v. Type in weighting for each category. Weighting must total 100.  

b. Copy Q1 settings to other quarters within this course 

i. Select gear icon at top right of PTP screen. Select “Copy Traditional 

Grade Calculations” 

ii. Select button to copy within the class.  

iii. Follow directions to complete function - be sure you view the copy 

FROM and TO. 

iv. Click on Q2 pencil icon and verify the copy worked 

v. If in full year course you can copy to multiple quarters (Q2, Q3, Q4) 



vi. Repeat setup for Exams if applicable 

c. Copy class settings to other courses in your gradebook 

i. From the gear select “Copy Traditional Grade Calculations”  

ii. Select button to copy to another class. Follow the directions to 

complete the function 

iii. FROM: select the class you just set up 

iv. TO: select class or classes you want to copy that setup to.  

v.  Verify the settings copied when done 

5. Complete Tradional Grade Calculations for all courses 

6. If you are grading in PowerTeacher Gradebook, your next step will be setting up 

assignments in PTP. 

 


